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Job Posting


DATE:

January 3, 2012

WHERE:

Accounting


POSITION:
Financial Accountant (Regular Full-time)


REPORTS TO:
Asst. Controller

General Job Description:  
This position is responsible for the timely and accurate preparation of sales and use tax compliance for multiple states along with property tax compliance.  This position will also help with cost accounting and accounts payable activities.  Duties include performing a variety of complex accounting tasks, applying accepted procedures to the preparation and maintenance of accounting records, and preparing financial and statistical reports. 

TASKS/DUTIES:

· Prepares company’s sales and uses tax compliance obligations

· On-line sales and use tax research

· Maintain sales and use tax tables and rates

· Communicate sales tax changes to sales order entry

· Maintain required state registrations

· Prepare property tax returns and  payments

· Prepares certificates of proof of insurance (backup).

· Handles accident claims (auto) (backup).

· Assists with month end cost accounting tasks

· Assists with collecting data for auditors and for income tax returns.

· Prepares month end financial reports

· Prepares weekly cash forecast and performance reports.

· Assists in budgeting/forecasting process.

· Assist with accounts payable

· Performs such other duties as may be assigned.

Requirements:
Abilities: Working knowledge of accounting theories/ practices and accepted office procedures, ability to perform a volume of numerical detail work with speed and accuracy, to make difficult mathematical computations, ability to understand and follow complex oral and written instructions and technical or legal terminology,  prepare financial and other records in a systematic, neat, legible manner.  Knowledge of Windows, Excel and software packages, have keyboarding and ten-key calculator skills.  Good communication skills.
Education: 2 year degree in Accounting or related field
Experience: At least one (1) year's experience in bookkeeping / accounting involving sales and use tax compliance, advanced recordkeeping OR any equivalent combination of experience and training that provides the required knowledge, skills, and abilities.  Proficient in Microsoft Office applications
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